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COURSE SYLLABUS

	 Course Number
GD400 A
	Course Title
Internship

	 Fall Semester

	Spring Semester
X
	Summer Semester

	Year
     2011-12

	Name of Instructor

Barry C. Erdeljon

	Meeting Day, Time, and Room Number

Per internship agreement

	Final Exam Day, Time, and Room Number

NA

	Office Hours, Location, Phone
TUE   03:30-04:30PM GAILHAC G106 (old 33C)
WED  03:00-05:00PM GAILHAC G106 (old 33C)
TH      03:30-04:30PM GAILHAC G106 (old 33C)
Other times by appointment. 

	E-mail Barry.Erdeljon@marymount.edu Course Website http://www.mudesign.net/internship/


UNIVERSITY STATEMENTS

Academic Integrity
By accepting this syllabus, you pledge to uphold the principles of Academic Integrity expressed by the Marymount University Community. You agree to observe these principles yourself and to defend them against abuse by others.

Special Needs and Accommodations
Please advise the instructor of any special problems or needs at the beginning of the semester.  If you seek accommodation based on disabilities, you should provide a Faculty Contact Sheet obtained through Disability Support Services located in Gerard Hall, (703) 284-1615.

Access to Student Work

Copies of your work in this course including copies of any submitted papers and your portfolios may be kept on file for institutional research, assessment and accreditation purposes. All work used for these purposes will be submitted anonymously. 

Student Copyright Authorization

For the benefit of current and future students, work in this course may be used for educational critique, demonstrations, samples, presentations, and verification.  Outside of these uses, work shall not be sold, copied, broadcast, or distributed for profit without student consent. 

University Policy on Snow Closings

Snow closings are generally announced on area radio stations. For bulletins concerning Marymount snow or weather closings, call (703) 526-6888. Unless otherwise advised by radio announcement or by official bulletins on the number listed above, students are expected to report for class as near normal time as possible on days when weather conditions are adverse. Decisions as to snow closing or delayed opening are not generally made before 5:00 AM of the working day. Students are expected to attend class if the University is not officially closed.  

1. BROAD PURPOSE OF COURSE
Senior students register for field experience in the Washington metropolitan area. The internship is monitored by a supervising faculty member and a representative from the internship site. Prerequisites: senior standing and permission of the dean of Arts and Sciences. Liberal Arts Core/University Requirements Designation: EXP. (6)

Internship provides a structured real-world experience in a firm or organization in the Greater Washington area.  Current internship listings from a variety of internship sites are maintained in the Career and Internship Center.  Graphic Design students are encouraged to seek an internship that matches their career aspirations upon graduation.  Alternatively, they may use the internship opportunity to explore new venues. 

Registration requirements:  1.) completion of 90 credits toward baccalaureate degree requirements and the recommendation of the faculty advisor.  2.) an interview that culminates in a signed agreement with an agency approved by the faculty advisor and Associate Dean of Arts and Sciences. Link to Academic Internship Agreement Form A minimum grade point average of 2.0.  Proper registration for six credits of GD 400. 

2.
COURSE OBJECTIVES  Upon successful completion of this course students will be expected to:


a.  understand responsibilities assigned by the employer and follow established policies, 


guidelines, and rules of the workplace;


b.  demonstrate college-level oral and written communication skills needed to 

         fulfill the assignments;


c.  demonstrate flexibility and willingness to learn;


d.  produce a satisfactory quality and quantity of work;


e.  assume responsibility for attendance, promptness, time management,

     and professional and ethical  behavior;


f.  demonstrate interactive communication skills and good relations with peers and supervisors.

3.
TEACHING METHOD   On-the-job learning from the internship, supervisor, and workplace peers.

4.
GRADING POLICY  Grading of the Internship is on a pass/fail basis.  


A grade of “Pass” requires the following:


a.  Completion of 240 hours for six credits as scheduled by the employer;


b.  Submission to the faculty advisor of a reflective essay that includes a weekly account of experiences gained and a personal performance analysis and samples of your internship work;

c. A satisfactory Graphic Design written evaluation from the employing organization’s

supervisor of the intern;  this must be submitted to the faculty mentor/academic advisor, who submits the grade. Link to Graphic Design Employee Evaluation Form
5.
CLASS SCHEDULE 

Per internship site agreement

6.
REQUIRED TEXTS

N/A


7.
REQUIRED OR SUGGESTED READINGS OR AUDIO-VISUAL MATERIALS

   N/A
School of Arts and Sciences��








